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What does it 

take?

• Patience

• Support

• Knowledge

This is the 

Development 

Process
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PPR 

BENEFITS
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A FREE service to provide your 

development team all the information 

needed to successfully complete a 

Project. At Conceptual is best. Don’t 

wait to long.

*
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Identify 

Zoning Code 

Requirements

4

Identify 

Storm Water 

Requirements

2

A Pathway for 

Entitlements 

(BZA/SLU)

5

Access to City 

Departments that 

approve 

development 

(DPW, DWSD, 

PDD, CPC, HRD, 

DEGC, Mayors 

Office, Fire, DTE, 

etc.)

6  

Roadmap 

Summary Unique 

to your 

development

1

Open to all 

project types 

(Large or small) 



SUBMIT 

FOR A PPR
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ONLINE APPLICATION: 

 

Applicant should provide 

the following:
• Project details and drawings 

• List of any specific questions 

or issues 

• Any specific departments you 

would like represented



YOU WILL RECEIVE A MARKUP OF PRESENTATION DECK:

• DETAILS

• COMMENTS

• INSPIRATION 
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YOU WILL RECEIVE SUMMARY UNIQUE TO YOUR DEVELOPMENT (A ROADMAP)

• DEPT COMMENTS

• VALUABLE LINKS

• NEXT STEPS
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PERMIT

RESOURCE
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permits.detroitmi.gov

• Learn where your project is 

allowed. 

• See which permits you need.

• What is the cost.

https://permits.detroitmi.gov/


Summary Reports Fees
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PPR/
Design Review

Submit Building 
Permit

Site Plan 
Review 

Building Plan 
Review 

Approved 
with 

Conditions

Conditional 
Land Use 
Hearing 

BZA

Site Plan 
Approval 

Get Permit Inspections
Certificate of 
Occupancy
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PPR HIGH LEVEL 
ROADMAP TO THE 
FINISH LINE 



Permits
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• When are they needed for residential
         - Minor Alterations and Repair Work.
A homeowner can pull all permits for work anytime the owner is going to use it as their primary 
residence.
If it will be a rental property or resale property, the building permit is the only permit that can be 
pulled by the owner. The trade permits (electrical, mechanical, and plumbing) will have to be pulled 
and work will need to be done by a licenses professional.

• Are there major process differences between commercial and residential
         - The Major difference is that Commercial Requires Signed & Sealed Drawings for ALL work. 
         - Anyone can pull the permit when you have signed & sealed drawings.
         - Residential Code used when the work is performed on 1 & 2 family dwellings/Townhouses
         - Building Code used when its 3 dwelling units or more.
         - Rehab Code used on “existing” structures having Certificate of Occupancy
• How to submit requests (ePlans)/get the process started
         - Create eLAPS  & ePLANS account
• Step by Step Guide

https://detroitmi.gov/sites/detroitmi.localhost/files/2021-04/Step%20by%20Step%20Getting%20to%20the%20Finish%20Line%20in%20Plan%20Review_LH.pdf


STEP 1: 

ELAPS (ACCELA)
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create an eLAPS (Accela) account so 
that you can submit permit 
applications for permitting. 

eLAPS (Accela) is only for permit 
application submittal. It is not for 
uploading drawings and/or 
documentation for review.

Create an eLAPS (Accela) 
Account



STEP 2:

SUBMIT A PERMIT
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eLAPS account created.

Attached any needed licenses. 

Licenses approved by the BSSU staff. 

5 different permits reviewed by the 
Plan Review Division: 

1. Building Permits
2. Temporary Use Permits
3. Sign Permits 
4. Awning Permits
5. Demolition permits

The process for submitting for all 5 of these 
permits is basically the same process. Any 
other permits are not germane to the Plan 
Review division. 

                     
                     

                     
                     

                     
                     

It’s Time To Submit For A Permit! 



STEP 3:

SUBMIT YOUR DRAWINGS
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ePLANS (ProjectDox) account is created for you once 
you have successfully created an eLAPS (Accela) account 
and submitted an eLAPS (Accela) permit application. 

It will take 24 to 48 hours after your submittal of your 
application in eLAPS (Accela) to create your ePLANS 
(ProjectDox) account. 

The project number created in ePLANS (ProjectDox) will 
be the same as project number created in eLAPS (Accela). 

Already have an ePLANS (ProjectDox) account?
Use the same email address as the applicant when 
submitting for permits through your eLAPS (Accela) 
account. Your existing ePLANS (ProjectDox) account will 
be connected to your eLaps (Accela) permit submittal 
through the email address. 

Submit Your Drawings For Review Using 
ePLANS (ProjectDox)



STEP 4:

CHECK PERMIT STATUS
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• What’s the status of my review? 

• What reviews have been completed? 

• What reviews have not been completed? 

• What corrections do I have? 

Since your review is being conducted within ePLANS 
(ProjectDox). You should only be logging into ePLANS 
(ProjectDox) to answer these questions, not eLAPS 
(Accela). 

Checking the status of your project in 
ePLANS (ProjectDox)



STEP 5:

PERMIT STATUS
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Applicant Corrections

This means that your review has not been approved and 
there are corrections that need to be addressed. We 
covered one method of how to locate these corrections 
and download them in Step 4. You will receive an 
Applicant Resubmit Task notification from 
ProjectDox that your project has corrections that need 
to be addressed. This process will continue for multiple 
cycles until your project receives a status of Approved. 

                         
                     

Approved

Verify Payment Complete status. Any additional fees 
due are added to your eLAPS (Accela) account. 

Login to your eLAPS (Accela) account and pay these 
additional fees for the permitting process to continue. 

When all additional fees are paid or if there were no 
additional fees required, your submitted plans and 
documents are stamped for approval. You will receive a 
New Batch File Stamp Notification email from 
ProjectDox. 

                     
                     

Applicant Corrections or Approved



STEP 6:

PERMIT ISSUED!
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Along with the stamping of your approved plans and 
documents, a permit is issued for your project in your 
eLAPS (Accela) account.

Permit Issued in eLAPS (Accela)
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Construction Documents

The plans required are as follows:

SITE PLAN

Sealed and signed by a Michigan licensed 

architect/professional engineer/ surveyor applicable. 

View an example here: https://bit.ly/3ojlp97. 

• Actual address of the project (suite number and 

floor number, if applicable)

• Show the size and shape of the lot

• Identify the property lines with dimensions

• Show all buildings and structures

• Provide distances between the buildings/structure 

and to the property lines

• Show the street and alleys

• Indicate the North direction

• Show the parking spaces (standard and 

accessible), and provide parking calculations

• Show all utilities

• Provide accessibility routes including ramps as 

required

ARCHITECTURAL PLAN

Sealed and signed by a Michigan licensed architect/professional engineer. 

• Provide a building information block containing:

o Occupancy: type of construction,

o Area of each building and each tenant space,

o Sprinklers: yes or no; fire alarms: yes or no; emergency lighting: 

yes or no,

o Number of exits required,

o Number of floors in the building,

o Floor number of project area.

• Show complete floor layout including equipment.

• Identify fire area separation walls.

• Identify the use of each room.

• Show all doors and windows and state the size of each.

• Show the complete exiting layout.

• Provide accessibility routes including ramps as required.

• Provide a wall schedule to identify walls to be demolished, new or 

existing, load bearing or non-bearing

• Show heights of all walls.

• Provide dimensions of rooms, corridors, doors etc. Complete 

dimensioning is required. No scaling of drawings allowed.

• State the occupancy classification of the adjoining suites.

• Show accessibility information to include location of accessible 

elevators and restroom facilities.

• Show elevations and sections as necessary for the code compliance 

evaluation.

https://bit.ly/3ojlp97
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PLUMBING & MECHANICAL PLAN

Sealed and signed by a Michigan licensed 

professional engineer. 

• Provide complete floor plan of mechanical 

layout (e.g., ductwork, a/c units, air 

handlers, diffusers, etc.).

• Provide complete floor plan showing 

restrooms, water closets, sinks, lavatories, 

etc.

• Provide a plumbing isometric drawing 

(drains, waste and vent systems).

• Provide water meter size and fixture unit 

calculations.

• Provide roof drainage calculations.

• Provide site drainage drawings and 

calculations.

• Provide a gas pipeline isometric drawing.

• Provide mechanical ventilation calculations.

ELECTRICAL PLAN

Sealed and signed by a Michigan licensed professional engineer. 

• Show the location of the service connection.

• Show the location of each sub panel.

• Provide lighting floor plan.

• Provide power floor plan showing receptacles, switches, outlets, etc.

• Provide a one-line drawing of the complete electrical showing:

o Service voltage, ampacity, phases and overcurrent devices

o Maximum available fault current

o Conductor sizes

o Sizes and types of wire of all grounding and bonding conductor, 

and grounding detail

o Show the sub panel and sizes of the feeders

• Exterior lighting plan including fixture types, wattage, and conductor 

sizes.

• Nameplate rating for all motors, elevators, a/c units and equipment.

• Provide panel schedule (for each sub panel) showing:

o Panel number (identity of the panel)

o Size of main breaker as applicable

o Available fault current, fault current calculation and panel a/c 

rating

o Total load calculations

• Identify any hazardous or classified areas as per NEC.
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STRUCTURAL DRAWINGS

Sealed and signed by a Michigan licensed 

professional engineer. 

• Foundation plan, floor framing plan, roof 

framing plan, wall framing, cross sectional 

views, connection details, header details, 

calculations (sealed), and soil reports

• For remodeling and alterations provide 

structural calculations addressing additional 

loads to building

DETAIL DRAWINGS

Sealed and signed by a licensed Michigan 

architect/professional engineer.

• Cross sectional views, wall details, material 

list for finishes, door schedule, window 

schedule, and hardware schedule.

NOTE: additional drawings may be required 

depending on project complexity.

SOIL EROSION & SEDIMENTATION CONTROL PERMIT

Obtain a soil erosion and sedimentation control permit (if 

required) from the Wayne County Department of Environment, 

Land Resources Management Division, 3600 Commerce Court, 

Building E, Wayne, MI 48184. Telephone: (734)326-3936; Fax: 

(734)326-4421.

APPROVAL BY OTHER AGENCIES OR DEPARTMENTS

Review and approvals by other agencies and departments, such 

as Fire Marshal, Water & Sewerage Department, Department of 

Public Works (traffic engineering, curb cuts, encroachment), and 

Department of Health and Wellness Promotion, may be necessary 

before a permit can be issued.

ADDITIONAL RESOURCES

For detailed information to the BSEED Development Resource 

Center - DRC - Plan Review

If your property is in a Historic District – Historic District 

Commission Information 

If you are planning a restaurant or serving food contact your local 

Health Department - Restaurant Plan Review

https://detroitmi.gov/departments/buildings-safety-engineering-and-environmental-department/bseed-divisions/development-resource-center
https://detroitmi.gov/departments/planning-and-development-department/historic-district-commission-information
https://detroitmi.gov/departments/planning-and-development-department/historic-district-commission-information
https://detroitmi.gov/departments/detroit-health-department/programs-and-services/food-safety/food-safety-plan-review


YOU HAVE THE DRC TEAM FOR THE LIFE 

OF YOUR PROJECT. WE WILL FACILITATE 

ANY DISCUSSIONS OR  ISSUES THAT YOU 

MAY HAVE.

James Foster

fosterja@detroitmi.gov

313-224-7311

Buildings Safety Engineering & Environmental 
Department
www.bseed/detroitmi.gov

Development Resource Center
www.drc/detroitmi.gov

mailto:fosterja@detroitmi.gov
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