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This guide is an excerpt of the Official City of

Detroit Benchmarking Reporting Resource
Guide

Step Three: Gather energy and water use data and
enter them into ENERGY STAR Portfolio Manager
(cont.)

Step 3.2 Accessing water data
Email DWSD_Benchmarking@Detroitmi.gov to request your water data

Please include the following information in your request:
e Account Number

Meter Number

Building Address

Year reporting

This information can be found on your water bill.


https://detroitmi.gov/media/92306
https://detroitmi.gov/media/92306
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Step 3.4 Entering Data into Energy Star Portfolio Manager

Entering data for one property
for this example, we will enter data of a Gas meter

1.Go to your building’'s profile on Energy Star Portfolio Manager
2.Select the tab of the utility you will be entering data for. Here we will
select Energy

Rosa Parks Transit Center @ Not currently eligible for
melal ENERGY STAR
360 Michigan Avenue, Deftroit, Ml 48226 | Mapli Certification

Partfolio Manager Property 10: 33395822
Year Built: 2009

/ Edit

Summary I Details Energy Water Waste & Materials Goals Design

3. Select add a meter

Summany ! Details Enargy Water Waste & Materials Goals Design

Meter Summary Meters - Used to Compute Metrics (1) Add A Meter

1 Energy Meters Total Chan

1 - Used to Compute Metrics

Add A Meter Meter Mame « Eneray Tvpe ¢ MostRecent _ InUse? -
Portfolio Manager Meter ID ay Byp Bill Date (Inactive Date)
Currant Energy Date
Not Available Electne Grd Matear o
183533041 Electnc - Gnd Yes
Enter Your Bills
(& Download Annual Totals by Met

4. Select the energy type and the number of meters you will enter data for

Your Property's Water Usage
} What kind of water do you wan! 1o track? Please select all that apply.

Municipally Supplied Potable Water
Indaar
Qutdoor
Mixed IndoonOuldacs

How Many Meters? D

Municipally Supplied Reclaimed Water

Well Water

Other:

e For more details, including directions for multiple buildings, see How to Get Utility Data

into Portfolio Manager



https://www.energystar.gov/sites/default/files/tools/HowtoGetUtilityDataIntoPortfolioManager_April%202023_FINAL_508.pdf
https://www.energystar.gov/sites/default/files/tools/HowtoGetUtilityDataIntoPortfolioManager_April%202023_FINAL_508.pdf

PAGE | 11 CITY OF DETROIT

Step 3.4 Entering Data into Energy Star Portfolio Manager (continued)

5. Name the meter according to the meter number. Include correct units and
data that the meter became active

1 Water Meter for Rosa Parks Transit Center (click table to edit)

Other - Date Meter In Date Meter Custom Meter Custom Meter
LI terame jlipe Type WT'iE became Active Use?  became Inactive ID 1 Name ID 1 Value

Potable: Mixed Indo ~ Potable: Mixed
nl'ﬂlw lndaariCiutdaare

6. Enter the meter usage information using either the single entry method or the
single meter spreadsheet.

F - - -
‘our Meter Entries for Rosa Parks Transit Center
-

o e ned actual energy consumplion nforMation in order 10 S1an Peowiding you with your melncs and, possibly, your score
[l Energy Meter(s) for Rosa Parks Transit Center

¥ Maeter number

Usage
Start Date End Date cef (hundred cubic feat) Total Cost (§) Estimation

Choosa File | Mo fle chosen

-

7. Select permissions for sharing with the Detroit Benchmarking reporting profile

rafulatinns! energy meters you selecled have been successhully associaled io your propertyfies
) Arry oy You ed bee il e hyfies)

Share Additional Meters with Web Services Provider

You have successhe
Portiolio Manage
ot wish 1o g
e 1 sedect "Bt |

Select the permission levels vou would like to grant each web services provider below:

| ~ Detroit Benchmarking Report

vide service 1o your propertyiies), if

wing information is required by Detrpit Benchmarking Reporting in order 1o g
questions about how to complete this information, please contact them dire

Meter Name  None Read Only  Full Access

Apply Selections and Authorize Exchange




